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QUYET PINH
Phan cong nhiém vu Ban Lanh dao nam hoc 2025 — 2026
cia trudong Tiéu hoc, THCS va THPT Ngbé Thai Nhiém
tai phwong Phuéc Long va phwong An Lac

HIEU TRUONG TRUONG TIEU HQC, THCS VA THPT NGO THOI NHIEM

Can cir Quyét dinh s6 2424/OD-UBND ngay 07 thing 06 nam 2008 ciia
Chu tich Uy ban Nhén déan Thanh phé Hé Chinh Minh vé cho phép sdp nhdp
truong Tiéu hoc ddn ldp Ngé Thoi Nhiém va Truong Trung hoc Phé thong T
thuc Ngé Thoi Nhiém thanh truong Tiéu hoc, Trung hoc co sé va Trung hoc phé
thong Ngo Thoi Nhiém;

Can cir Théng tw so 32/2020/TT-BGDPT ngay 15 thang 9 nam 2020 cua

Bo truong Bé Giao (juc va Dao tgo ban hanh Diéu lé truong trung hoc co so,
truong trung hoc pho thong va triong pho théng c6 nhiéu cap hoc;

Can cit Thong tw s6 40/2021/TT-BGDPT ngay 30 thang 12 ndm 2021 ciia
Bé Gido duc va Pao tao ban hanh Quy ché To chirc va hoat dong ciia truong
tiéu hoc, trwong trung hoc co so, truong trung hoc phd théng va truong pho
théng c6 nhiéu cdp hoc loai hinh tw thuc;

Cén cir nhiém vy, ké hoach nam hoc 2025 — 2026;
Xét nang luc va kha nang cong tac cua can b quan ly.
QUYET PINH:
Piéu 1. Phan céng nhiém vu déi véi Ban 1anh dao truong Tiéu hoc, THCS

va THPT Ngb Thoi Nhiém nam hoc 2025 - 2026 véi cac nguyén tac chung nhu
sau:

1. Hiéu truwong

- Chiu trach nhiém chi dao chung moi hoat dong ciia nha trudng theo diéu
I¢é trrong pho théng cd nhiéu cap hoc va céc chi dao cia nganh Giao duc.

- Chi dao moi hoat dong caa nha trudng theo quy ché to chirc va hoat dong
Cua truong va nghi quyét caa Hoi dong truong. Thuc hién quy ché t6 chirc, quan

ly va diéu hanh caa cong ty C6 phan Phat trién Gido duc Mién Pong (don vi SO
hitu hé théng truong Ngd Thoi Nhiém).
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~ - Thyc hién quy ché phéi hop giita Hoi dong truong, Ban Lanh dao va cac
to chire doan thé trong nha truong; phat huy sac manh tong hop cua doi ngii; 1a
trung tdm gitr gin doan két ndi bo;

- Kiém tra, giam sat viéc thuc hién nhiém vu cua cac thanh vién trong Ban
Lanh dao, t6 chuyén mon.

2. Cac Pho hiéu truong:

Thuc hién nhiém vu theo phan cc“)‘ng va chiu trdch nhiém truéc Hiéu trudong,
Hoi dong trueong va co quan quan ly vé cac cong viéc phu trach.

3. Tdt cd cac thanh vién Ban Lanh dgo

- T4t ca cé4c thanh vién trong Ban Lanh dao phai nim phan cdng nhiém cua
cac thanh vién dé phoi hop dong b trong chi dao va giai quyet thay cong viéc
khi thanh vién Ban Lanh dao di vang;

- T6 chuc lyu gitr, bao quan ho so lién quan dén coéng viéc ca nhan phu
trach.

Diéqu. Phan c¢bng nhiém vu cu thé ddi véi cac thanh vién Ban linh dao
treong Tiéu hoc, THCS va THPT Ngb Thoi Nhiém nam hoc 2025 - 2026 voi
cac nguyén tac chung nhu sau:

1. (Ong) Twéng Nguyén Sw - Hiéu truéng

- Phu trach toan dién cac hoat dong cua nha truong.

- Xay dung, ban hanh va chi dao thuc hién ké hoach gido duc cta nha
truong.

- Chi dao cdng tac t6 chtrc nhan su; giao duc chinh tri tu tuong va phap
luat; cong tac dao tao va boi dudng; chuyén doi sb; cong tac ddi ngoai; tuyén
sinh; thi dua khen thuong va ky luat.

- Chi’ dag hogt dong }(iérp tra ndi bd trudng hoc trong toan truong. Ky hoc
ba cac khoi dau cap va cuoi cap.

- Chu tich Hoi dong ky luat; Hoi dong thi dua khen thuéng, Hoi dong Khoa
hoc, Hoi dong tham dinh s&ng kién, Hoi dong Lura chon SGK.

_+ Phu trach cong tac bdi dudng thudng xuyén, danh gia chuan gido vién;
kiém dinh chat luong gido duc

- Phy trach cac to: Vian phong, Tiéng Anh, Tiéu hoc, Tin hoc, bd phan
CNTT va chuyén doi so.

- Bi hop, thuc hién cac bao céo theo yéu cau cua co quan chirc nang, hoi
ddng truong; hoi ddng quan tri CONg ty c¢d phan Phét trién Gido duc Mién Bong
(don vi s&¢ hitu nha truong).

2. (Ong) Nguyén Hiru Tai - Phé Hiéu trueng

- Phu trach cdng tac chuyén mon toan truong; truc tiép phu trach cong tc
chuyén mon co s¢ truong tai phuong Phude Long:
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+ Trién khai thuc hién nhiém vu day, hoc va kiém tra danh gia hoc sinh.
Phu trach cong tac nghién ctru khoa hoc trong toan truong. Chi dao cong tac
giao vu, nghién ctru khoa hoc, Gido duc STEM, hoat dong thuc hanh, thi nghiém
co s¢ truong tai phuong Phude Long.

+ Phan cOng giao vién gido vién day bd mon va hoat dong trai nghiém,;
thuc hién xép thoi khoa biéu, quan 1y cham cong tiét day; quan ly va kiém tra ho
so t0 chuyén moén, ho so chi nhiém co sé truong tai phuong Phudc Long.

+ Phu trach kiém tra noi bo, du gi0; quan ly s6 sach chuyén mon: ho so to,
s0 dau bai, s6 chu nhi€ém, ké hoach day hoc,...vv. Chi dao t6 chtic cac hoat dong
boi dudng hoc sinh gioi, phu dao hoc sinh yéu; duyét cham cong; t6 chirc kiém
tra, danh gid hoc sinh: ki€ém tra dinh ky, hoc ky, thi thu, thi cu6i cap...;

+ Ky hoc ba cua hoc sinh khoi khoi 2,3,4,7,8 va 11 co s6 truong tai phuong
Phudc Long.

+ Truc tiép phu trach cac bd moén: Khoa hoc Ty nhién (khéi THCS), Vat ly,
Hoa hoc, Sinh hoc, Cong ngh¢ va ndi dung gido duc dia phuong.

+ Truc tiép chi dao thuc hién cac phﬁn mém lién quan dén cong tac hoc vu
hoc sinh, trang co s& dit liéu nganh, phan mém tinh diém, phan mém thi tot
nghiép, tuyén sinh dau cap.

- Thyc hién cac bao cao chuyén moén theo quy dinh. i hop cac van dé lién
quan dén cdng tac chuy&n mdn cac cap hoc

- Tiép phu huynh hoc sinh va giai guyet cac Vér} dé lién quan trong pham vi
phu trach. Thuc hién bao cdo cac van dé lién quan dén ndi dung phu trach.

3. (Ong) Huynh Linh Son - Phé Hiéu trueng

- Phuy trach cong tdc chuyén mon co sé truong tai phuong An Lac:

+ Trién khai thuc hién nhiém vu day, hoc va kiém tra danh gid; hoat dong
thuc hanh - thi nghiém; cong tdc chi nhiém.

+ Chi dao cong tac gido vu, nghién ctru khoa hoc, Gido duc STEM, Hoat
dong thuc hanh - thi nghiém co s¢ truong tai phuong An lac.

+ Chi dao cong tac kiém tra nodi bg, cong tac boi dudng thuong xuyén tai co
s6. Phan cong gido vién day trai nghiém & hudng nghiép; xép thoi khoa bicu.
quan ly va kiém tra ho so t0 chuyén mon, hd so chi nhi€ém co sé truong tai
phuong An lac.

+ Cham cong tiét day, duyét ban ké tiét day cta gido vién. Truc,tiép phu
trach cac b0 mon Ngir van, Lich stt, Pia 1y, Giao duc cong dan/Kinh t€¢ & Phap
luat, Lich st va Dia Iy (THCS); nd1 dung trai nghiém & hudéng nghiép.

+ Thyc hién cac bao cdo chuyén mon theo quy dinh. Ky hoc ba ctua hoc
sinh khoi 2,3,4,7,8 va 11 co sé truong tai phuong An lac.

+ Tiép phu huynh hoc sinh va giai quyet cac van dé lién quan trong pham
vi phu trach. Thuc hién bao cao cic van dé lién quan dén ndi dung phu trach.
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4. (Ong) Tran Nguyén Quéc Vin - Phé Hiéu truéng

- Phu trach cong tac phong trao; co so vat chit; an ninh trat tu, an toan
truong hoc co s¢ truong tai phuong An Lac:

+ Phu trach nén nép, ky luat hoc sinh, gi4o vién, nhan vién; cong tac An
ninh trat tw, an toan trudng hoc; Phong chay Chira chay va ctru nan ctru ho; kiém
tra, giam sat cong tac an toan thuc phém, v¢€ sinh moi trudng, cong tac ddi ngoai
co sO truong tai phuong An lac.

+ Phu trach va chi dao cong tac: Co so vat chat; Thiét bi day hoc; Y té hoc
duong; Pua don hoc sinh va tuyén sinh co s¢ truong tai phuong An lac.

+ Phu trach va chi dao hoat dong gido duc phap luat; phong trao; thu vién;
hoat dong ngoai khoa, hoc tap trai nghiém ngoai nha truong; sinh hoat chu de,
chu di€m hang tuan co sé truong tai phuong An lac.

+ Phu trach, kiém tra, giam sat va bao cdo cong tac chinh tri tu tudng tai co
s¢ phuong An Lac.

+ Tryc tiép phu trach b mon: Toan, Nghé thuat toan truong va hoat dong
Doan — D061, N1 tra - giam thi, Van phong, Bao vé, Y t€, Phuc vu - sita chira va
nha an co s¢ truong tai phuong An lac.

+ Phuy trach kiém tra s6 Ghi dau bai, danh gia thi dua thang cta hoc sinh va
g140 vién, cham cong cac bd phan co s¢ truong tai phuong An lac.

+ Tiép phu huynh hoc sinh va giai quyet cac van dé lién quan trong pham
vi phu trach. Thuc hién bao cdo cc van dé lién quan dén ndi dung phu trach.

5. (Ong) Lé Viin Céng - Phé Hiéu trueng

- Phu trach cong tac phong trao; co so vat chat; an ninh trat tu, an toan
trudong hoc co s¢ truong tai phuong Phude Long:

+ Phu trach nén nép, ky luat hoc sinh, gido vién, nhan vién; cong tac An
ninh trét ty, an toan truong hoc; Phong chdy Chita chay va ctru nan ctru ho; kiém
tra, giam sat cong tac an toan thuc pham, vé sinh moi truong tai co s& phudng
Phudc Long.

+ Phu trach va chi dao cong tac: thu vién, Co s¢ vat chét; Thiét bi day hoc;
Y t€ hoc duong; Pua don hoc sinh va tuyén sinh co s& truong tai phuong Phudce
Long.

+ Phu trach va chi dao hoat dong gido duc phép luat; phong trao; hoat dong
ngoai khoa, hoc tap trai nghiém ngoai nha truéng toan truong; sinh hoat chu dé,
chu diém hang tuan co sé truong tai phuong Phude Long.

+ Phuy trach, kiém tra, gidm sat va bado cdo cong tac chinh tri tu tudng tai co
s& phuong Phudce Long.

+ Truc tiép phu trach: phy trach hoat dong cac doan thé Poan thanh nién va
Doi thiéu nién tién phong; bd mon Gido duc thé chat va Gido duc QPAN; t0
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hodc bd phan Noi tr(, giam thi; an ninh trat tw; Y té, Sira chita, phuc vu va nha
an co so truong tai phuong Phudc Long.

+ Phu trach kiém tra s6 Ghi dau bai, danh gia thi dua thang ctia hoc sinh va
gido vién, cham cong cac bd phan co sé truong tai phuong Phudc Long.

+ Tiép phu huynh hoc sinh va giai quyet cac van dé lién quan trong pham
vi phu trach. Thuc hién bao cao cic van dé lién quan dén noi dung phu trach.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 4. Thanh vién Ban Lanh dao nha truong c6 trach nhiém thyc hién
theo phan cong. Can by, gido vién, nhan vién truong Tieu hoc, THCS va THPT
Ng6 Thaoi Nhiém chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Hoi ddng truong (dé bao cao);

- Céc thanh vién Ban Lanh dao (dé thuc hién);
- T6 trueng chuyén moén, bo phan;

- Luw: VT (HT).
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