CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

QUY CHE
Thuwe hién dian chu ¢ co sé trong hoat dong ctia nha truong

(Ban hanh kém theo Quyét dinh ban hanh sé 242/QD-NTN ngay 76/10/2024 ciia
Hiéu truong truong TH, THCS va THPT Ng06 Thoi Nhiém)

Chuong |
NHUNG QUY PINH CHUNG
Piéu 1: Muc dich thwe hién dan chii trong nha truong.

1. Thyc hién t6t nhat, c6 hidu qua nhat nhiing diéu da quy dinh trong Luat
Gi4o duc, Luat Thyc hién dan chil & co s, Nghi dinh s6 59/2023/ND-CP ngay
14 thang 8 nam 2023 ctia Chinh phi, Thong tu s6 09/2024/TT-BGDDT ngay 03
thang 6 nam 2024 ctua Bd Gido duc va Pao tao ban hanh Quy ché thyc hién cong
khai d6i voi co so gido duc va dao tao thudc hé théng gido duc qubc dan; thuc
hién c6 hiéu qua cac n61 dung quy dinh trong Bo luat Lao dong va Luat Cong
doan va Nghi dinh so 145/2020/ND-CP ngay 14 thang 12 ndm 2020 cua Chinh
phu Quy dinh chi tiét va hudng dan thi hanh mot sé diéu cua Bo luat Lao dong
vé diéu kién lao dong va quan hé lao dong.

2. Phat huy quyén 1am chu va huy dong tiém ning tri tué cua nguoi st
dung lao dong, can b, gido vién, nhan vién, nguoi lao dong, nguoi hoc trong
don vi theo luat dinh, gbp phan xay dung né nép, trat tu, ky cuong trong moi
hoat dong cua don vi, thuc hi€n nhiém vu phat trién su nghiép gido duc phu hop
voi duong 161, chu truong cua Pang va ludt phap ctia Nha nudc.

3. Phong ngtra, ngin chin va chong cac hanh vi tham nhiing, lang phi...

Picu 2: Nguyén tic thue hién dan chii ¢ co sé tai noi lam viée

1. Pam bao su lanh dao cta to chic bang Cong san Viét Nam theo
nguyén tac tap trung dan chu, thuc hién trdch nhi€ém cua Hiéu truong va phat
huy vai tro cia cac doan thé trong nha truong trén tinh than hop tac, cong khai,
minh bach.

2. Thyc hién dan chi trong nha trudng phu hop v6i Hién phap va Phap
luat. Quyén phai di doi voi nghia vy va trach nhi€ém; Dan chu phai gan lién voi
ky luat, ky cuong trong nha truong.

3. Khong duoc c¢6 hanh vi loi dung dan chii ciing nhu xdm pham quyén
dan chu lam anh huéng dén uy tin va hoat dong cua nha truong.

. Chuwong |1 . .
DAN CHU TRONG NOI BQO NHA TRUONG
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Muc 1
TRACH NHIEM CUA NGUOI SU DUNG LAO PONG

Piéu 3: Trach nhiém ciia nguwoi sir dung lao dong

1. Quan ly diéu hanh moi hoat dong cua nha truong, chiu trach nhi¢m
trude phap luat, co quan quan Iy va hdi dong truong veé toan by hoat dong cua
nha truong.

2. Ban hanh cac ndi quy, quy dinh, quy ché trong nha truong bao dam
dang quy dinh.

3. T6 chirc thuc hién nhitng quy dinh vé trach nhiém cua nha truong dbi
véi can b, gido vién, nhan vién, hoc sinh va cha me hoc sinh.

4. Lang nghe, tiép thu va giai quyet nhimg ¥ kién cua c4 nhan, doan thé
trong nha truong thong qua hop Hoi ddng su pham. Co bién phap giai quyet theo
dung ché do, chinh sach hién hanh cua Nha nudc, theo ndi quy, quy ché, diéu 1é
ctia nha trudng va phu hop véi thim quyén, trach nhiém duoc giao cua Hiéu
truong.

5. Thyc hién nghiém tac nguyén tac tap trung dan chi trong quan 1y nha
truong. Phdi hop chit ché voi cac t6 chutrc, doan thé, cac ca nhan trong nha
truong, phat huy dan chil trong to chitc hoat dong cta nha trudng cu thé 1a:

a. bam bao su lanh dao cua Ho1 déng truong, Pang bd, chi bd Pang theo
nguyén tac tap trung dan chu,

b. Phéi hop v6i Ban Chép hanh Cong doan nha trudng to chirc ddi thoai;
to chirc HOi nghi nguoi lao dong moi nam mot lan theo quy dinh. Noi dung doi
thoai gom:

- Tinh hinh phét trién cua trudng trong thoi gian qua, viéc td chic trién
khai thuc hién cac chi dao cua cap trén ve chi tiéu nhiém vu nam hoc.

- Viéc thuc hién cac quy dinh cua phép luat vé hop dong lao dong, noi
quy lao dong, c&c quy ché va cac cam keét, thoa thuan khac tai truong.

- biéu kién lam viéc caa can bo, gido vién, nguoi lao dong truong.

- Yéu cau cua Nguoi st dung lao dong véi ngudi lao dong.

- Cac nodi dung khac ma ca hai bén cung quan tam.

- Cudi mdi hoc ky thong qua viéc binh xét va cac ndi dung quy dinh cia
phap luat nham chia sé thong tin, tang cuong su hiéu biét gilta nguoi st dung
lao dong va ngu’m lao dong dé xay dung mdi quan hé hai hoa, 6n dinh, tién bd
tai noi lam viéc”.

c. Chi dao viéc cung cép déy du, kip thoi nhitng thong tin, tai li¢u, cach
thuc t6 chire thyc hi¢n, trach nhiém thuc hién va trach nhi€ém giai trinh nhiing
ndi dung cong viéc trong nha truong



3

6. Thuc hién tét cac quy dinh tai Thong tu s6 09/2024/TT-BGDDT ngay
03 thang 6 nam 2024 cta B Giao duc va Pao tao ban hanh Quy ché thuc hién
cong khai dbi voi co sé gido duc va dao tao thude hé théng gido duc qudc dan
tao diéu kién va thuc hién tot cac ndi dung “cong khai” trong don vi theo ké
hoach cong khai da dugc ban hanh. Cu thé:

a) Cong khai thong tin chung ctia nha truong: gdm tén truong, dia chi, st
ménh tam nhin, gia tri cot 1061, chuong trinh dao tao, nhan sy, 1anh dao nha
truong...vv

b) (;fmg khai thu, chi tai chinh: gdm cac hoc phi, khoan thu, khoan chi,
dong thué ...vv

’ c) Cong kh;li diéu kién bao dam chat lugng hoat dong giéo duc: (}ién tich
dat, co Y vat chat phong hoc, san choi, tinh hinh doi ngli, d6 dung thiét bi day
hoc, kiém dinh chat lugng gido duc

d) Ké hoach va két qua hoat dong gido duc pho thong: thong bao tuyén
sinh, chi ti€u tuyén sinh, chat luong gido duc ctia nha truong.

e) Hinh thtc cong khai: Can ctt vao dic diém, tinh chat hoat dong va ndi
dung phai cong khai, cac co quan, don vi ap dung mot, mdt s6 hodc tat ca céc
hinh thtrc cong khai sau day:

- Niém yét tai ban tin clia truong, trang tin dién tir cua don vi; Thong bao
tai hoi nghi Nguoi Lao dong, Hoi dong su pham, t6 Chuyén mon.

- Théng bao bang van ban giri toan thé CB-GV-NV va Nguoi lao dong.

- Thong bao cho ngudi phu trach cac bo phan cua co quan, don vi va yéu
cau ho thong bao dén thanh vién trong cac bd phan d6. Thong bao bang van ban
dén cap uy truc tiep, Ban Chap hanh Cong doan co so.

f) Thoit gian cong khai

- Cong khai trén trang thong tin dién tr cta truong trude 30 thang 6, dam
bao tinh day du, chinh xac va kip thoi trude khi khai giang nam hoc 2025 -
2026 hodc khi c6 thay doéi ndi dung lién quan.

- Niém yét cong khai tai ban tin cua nha truong dam bao thudn tién dé
xem xet. Thoi diém cong khai tir 01 thang 6 dén thang va cap nhat dau nam hoc
hodc khi ¢6 thay doi ndi dung lién quan.

- Bhé ]oién khi phu huynh déng ky nhap hoc, trong cu¢c hop cha me hoc
sinh; Pho bién cho cha me hoc sinh dang hoc vao dau nam hoc mai.

7.Thuc hién ché d6 hoi hop theo dinh ky sau:

- Hang tuan hop hdi ¥ giita Hiéu trudng va cac Phé Hiéu trudng, hop giao
ban cong tac chi nhiém.

- Hang thang hop giao ban Ban Giam hi¢u véi Bi thu Chi bg, dai dién Ban
Chép hanh Cong doan, cac To truong va Tro 1y Thanh nién dé danh gia viéc
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thuc hién cong tac thang qua, lang nghe y kién déng gop tir d6 dinh ra nhiing
cong viéc chu yeu thuc hién trong thang tai.

- {t nhit 1 ndm 4 14n hop Ho6i ddng sy pham cua nha trudng.

- Cubi Hoc ky I va cudi ndm hoc t6 chirc danh gia tong két hoat dong va to
chtrc khen thuong tai truong hoc.

- Cqéi nam thuc hién danh gia can bd, nhan vién vé viéc thyc hién r;hiém
vu theo ké hoach cong tac va hoat dong chung cua nha tuong, cong khai két qua
danh gia va luu trit trong ho so cé nhan.

8. Bao v¢ va gilr uy tin ctia don vi.

Picu 4. Noi dung nguoi sir dung lao dong phai cong khai

1. Ké hoach cong tic nam hoc va tinh hinh thuc hién ké hoach cong tac
cua don vi, td b0 mon/bd phan trén trang thong tin dién tir cua don vi.

2. Noi quy, quy ché va cac vin ban quy dinh khac (bao gdm: noi quy lao
dong; quy ché tuyén dung, sir dung lao dong; dinh murc lao dong; thang, bang
luong, quy ché nang bac luong, quy ché tra luong, tra thudng; trang bi bao ho
lao dong, quy trinh st dung trang thiét bi giang day, an toan lao dong, v¢ sinh
lao dong, bao vé moi truong, phong chong chay nd; bao vé bi mat don vi; thi
dua, khen thuong, ky luat) ciia co quan, don vi lién quan dén nghia vy, quyén va
lgi ich hgp phap cua nguoi lao dong.

3. N6i dung Thoa wéce lao dong tap thé cla co quan, don vi da ky két.

4. Nghi quyét Hoi nghi ngudi lao dong.

5. Vige trich lap, su dung quy khen thuong, quy phic loi va cac quy do
nguoi lao dong dong gop (néu co).

’ 6. Viéc trich ndp kinh phi cong doan, dong bao hiém x4 hoi, bao hiém y
te, bao hiém that nghiép.

’ 7. Tinh hinh thyc hién thi dua, khen thuong, ky luat, giai quyét khiéu nai,
td cdo lién quan dén quyén va loi ich hop phap ctia nguoi lao dong.

) Muc 2 )
) TRACH NHIEM, QUYEN HAN
CUA CAN BQ, NHA GIAO, NGUOI LAO bONG

Picu 5: Gido vién, can bd cong nhan vién trong nha truong cé trach
nhiém:

1. Thyc hién dung nhiing quy dinh cua nha truong, dao thyc nha gido va
ndi quy lao dong cua co quan.

2. Thyc hi¢n hoan thanh nhi¢ém vu dyoc phan cong.
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3. Poan két trong ndi bg, dau tranh chéng nhiing hién tuong: bé phai, mat
doan két va nhitng hoat dong khac vi pham dan chu, ky cwong, nén nép trong
nha truong.

4. Giit gin pham chat, uy tin, danh dy cta nguoi gido vién, cong nhan
vién trong truong, ton trong dong nghi€p va hoc sinh, bao v¢ uy tin cia nha
truong.

Piéu 6. Nhirng viéc gido vién, can bd cong nhin vién trong trudng
dwgc blet tham gia y kién, giam sat kiém tra thong qua hinh thirc dan chu
truc tiép hoiic thong qua cac to chirc, doan thé trong nha truwong.

+ K& hoach hoat dong nam hoc cua truong; cac bién phap t6 chirc phong
trao thi dua; bao cdo so két, tong két nam hoc. Noi quy, quy dinh chinh sach thi
dua khen thuong, ndi dung théa udc lao dong tap thé cia trudng, quy ché dan
chu.

+ Nhiing quy dinh vé sir dung tai san, xay dung CSVC ctia Nha truong.

+ Viéc giai quyét don thu khiéu nai, t6 cdo theo quy dinh cua Luat khiéu
nai, td cao.

+ Nhiing van dé vé tuyén sinh va thuc hién quy ché thi tmg nam hoc.

+ Béo céo so két, téng két nam hoc, nhan xét danh gia thi dua hang nam.

Piéu 7. Noi dung Cén b, gido vién, nhan vién, nguoi lao dong quyét
dinh:

- Giao két hop ﬁéng lao dong, thuc hién hop df’)ng lao dong, stra ddi, bd
sung, cham dat hop dong lao dong theo quy dinh ctua phép luat.

~ - No1 dung thuong lugng thoa udc lao dong tap thé don vi; thong qua nghi
quyét hoi nghi nguoi lao dong.

- Gia nhép hodc khong gia nhap t6 chirc cong doan, to chirc nghé nghiép
va to chirc khac theo quy dinh cta phap luat.

- Cac n01 dung khac theo quy dinh cua phap luat.

Picu 8. Noi dung Can b, gido vién, nhan vién, nguoi lao dong kiém
tra, giam sat:

- Thyc hién ké hoach hoat dong ctia don vi, t6 bd mon.

- Thuc hién hop dong lao dong va cac ché do, chinh sach dbi voi nguoi
lao dong theo quy dinh cua phap luat.

- Thuc hién cac ndi quy, quy ché, quy dinh phai cong khai cia don vi.
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- Thyc hién thoa wéc lao dong tap thé don vi; thuc hién nghi quyét hoi
nghi nguoi lao dong, nghi quyét hoi nghi té chirc cong doan co so.

- Trich 13p va st dung quy khen thudng, quy phutc lgi, cac quy do nguoi
lao dong dong gop; trich ndp kinh phi cong doan, dong bao hiém x3 hoi, bao
hiém y té, bao hiém that nghiép.

- Tinh hinh thi dua, khen thuong, ky luat; khiéu nai, t6 céo va két qua giai
quyét khiéu nai, t6 cdo; két luan cta thanh tra, klem toan va thuc hién cac kién
nghi cta thanh tra, kiém toan lién quan dén quyén va loi ich cta nguoi lao dong.

Picéu 9. Poi thoai tai noi lam viée

- Pbi thoai tai noi 1lam viéc duge thuc hién thong qua viéc trao doi truc
tiép gitta nguoi lao dong va nguoi st dung lao dong hodc gitra dai dién tap thé
lao dong véi nguoi st dung lao dong. Poi thoai tai noi [am viéc dugc thuc hi¢n
dinh ky hodc khi mgt bén c6 yéu cau.

- Noi dung d6i thoai, s6 luong, thanh phan tham gia ddi thoai, thoi gian,
thot diém doi thoai, quy trinh t6 chire doi thoai thuc hién theo Quy ché dan chu
O co sd tai noi lam viéc cua don vi.

Muc 3

NHUNG VIEC NGUOI HQC, CHA ME HQC SINH
(HOAC NGUOI GIAM HQ HQP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN

Piéu 10. Nhirng viéc ngudi hoc, cha me dwore biét.
+ K& hoach tuyén sinh, hoc phi, chinh sach giam hoc phi ctia nha trudng

+ K& hoach nam hoc, cac quy dinh cia nganh, ctua truong c6 lién quan
trach nhiém dén hoc sinh va cha me hoc sinh.

+ Noi dung cong viéc c6 lién quan dén su phdi hop gilta nha trudng, gia
dinh dé giai quyét nhiing viéc c6 lién quan dén hoc sinh (ky luat hoc sinh, quan
1y hoc sinh trong va ngoai gio hoc ¢ truong, ...vv)

+ Cha me hoac ngudi gidm ho cua hoc sinh co thé phan anh, trao doi, gop
v kién tryc ti€p vdoi nha trudng, voi giao vién by mon, giao vién chu nhiém 16p
hodc thong qua Hoi CMHS truong vé nhitng van dé lién quan dén cong tac gido
duc trong nha truong.

+ Két qua giang day, hoc tap, ket qua thi tdt nghiép, thi hoc sinh gioi, thi
vao Pai hoc, Cao dang; K& hoach tuyén sinh, bién ché nam hoc c6 lién quan dén
hoc tap, rén luyén sinh hoat.

+ Nhirng viéc cha me hgc sinh (hoac nguoi giam h¢ hgp phap cia hoc
sinh) duwgc tham gia y kién:
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- Noi quy hoc sinh va nhimg quy dinh c6 lién quan dén nguoi hoc.

- Viée t6 chuc giang day, hoc tap trong don vi c6 lién quan dén quyén loi
cua nguoi hoc.

+ Nhitng ndi dung trén dwoc cong khai ban bac bang nhirng hinh
thire sau:

- Niém yet cong khai nhimg quy dinh vé tuyen sinh, ndi dung quy ché hoc
tap, lich thi, két qua thi tot nghiép, thi cao ding, dai hoc, 1én 10p, tiéu chuan
danh gia xép loai hoc sinh, khen thuéng va ky luat; niém yét cong khai hoc phi,
cac khoan thu khac; thong tin trén website cua don vi.

- Pinh ky it nhat trong nam hoc 3 1an t6 chirc Hoi nghi cac bac cha me cua
hoc sinh dé thong bao ké hoach va nhiém vu nam hoc, trach nhiém cta cic bac
cha me, su phdi hop giita don vi voi gia dinh nguoi hoc, thong bao két qua hoc
tap, ren luyén ctuia nguoi hoc.

- Gi4o vién chu nhiém 16p 14 dai dién cho don vi t6 chirc cac hoat dong
thuc hién dan chu tai 16p minh, thuong xuyén ti€p thu va tong hop y kién cua
hoc sinh va cha me hoc sinh d¢€ kip thoi phan anh cho Nguoi sir dung lao dong.

- Dét hop thu goép y hodc hinh thirc gop y khac dé hoc sinh PHHS hoc
sinh thuan lgi trong viéc dong gbop y kién.

Muc 4
TRACH NHIEM CUA CAC PON VI POAN THE,
TO CHUC TRONG PON VI

Pieu 11. Trach nhiém cua cac doan thé, cac to chirc trong truwong:

+ Béang bd chi dao nguodi sit dung lao dong thuc hi¢n ding cac ndi dung
thuc hién chu truong, duong 161, chinh sach ctia nha nudce.

+ Cong doan co s Phéi hop voi nha truong trong viée to chire, thue hién
quy ché dan chu trong hoat dong nha truong.

+ Nang cao chét lugng sinh hoat cta cac doan thé, cac to chirc, dan chu
trong ban bac cac chu truong, cac bién phap thuc hién cac nhi€ém vu ctia nha
truong.

Picu 12. Trach nhiém ciia cha me, ngwoi giam hd hop phap va ban
dai dién cha me hgc sinh

- Ban dai dién cha me hoc sinh ¢6 trach nhiém t6 chuc thu thap ¥ kién
dong gbp cua cac cha, me¢ hoc sinh dé cung nha truong giai quyét cac van dé sau
day:

+ Noi dung cong viéc ¢ lién quan dén su phdi hop giita don vi, gia dinh
deé giai quyét nhirng viéc co6 lién quan dén hoc sinh.
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+ Yéln dong cac bac cha me hoc sinh thuc hién céc chu truong, chinh
sach, ché d6 ma hoc sinh dugc huéng hodac nghia vu phai dong gop theo quy
dinh.

+ Van dong cac bac cha me hoc sinh thuc hi¢n cac hoat dong xa hoi ¢ dia
phuong.

- Cha, me hodc nguoi giam ho hop phap cua hoc sinh c6 thé phan anh,
trao d6i, gop ¥ kién truc tlep voi nha truong, voi gido vién hodc thong qua Ban
Pai dién cha me hoc sinh vé nhimg van dé lién quan dén cong tac giao duc trong
nha truong.

Chwong 111
TO CHUC THUC HIEN

1. Nguoi sur dung lao dong c6 trach nhiém ban hanh Quy ché dan chu & co
so tai don vi dé dam bao thuc hién dung theo quy dinh, Quy ché dan chu ¢ co so
tai don vi phai c6 sy tham gia y kién ciia t6 chirc dai dién tap thé lao dong tai co
so va dugc pho bién cong khai dén ngudi lao dong trude khi thuc hién.

2. Quy ché nay dugc xem xét, stra doi bo sung theo Nghi quyét cua Hoi
nghi ngudi lao dong hang nam. Cac ca nhén, t6 chirc, doan thé trong don vi thuc
hién t6t Quy ché nay s& duoc khen thuéng, vi pham sé bi xir 1y theo quy dinh.

3 Quy ché nay duoc biéu quyét thong qua tai Hoi nghi Nguoi Lao dong
cua truong TH, THCS va THPT Ng6é Thoi Nhiém nam hoc 2024 - 2025 ngay
12/10/2024 va c6 hiéu luc ké tir ngay nguoi st dung lao dong ky Quyét dinh ban
hanh./—u~
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